
 

Podio Guide for Lean Landing 
 
  

1. How to set-up your Podio account 

 
Step 1. You will receive an invitation to join Podio, where you will be asked to sign-up via the invitation, as 
you can see below.   
  

 
  



Step 2. Sign up via your email (use a joint email account if more than one person for your organization will 
use the podio account in relation to Lean Landing) 
 

 
 
Step 3. After you have signed up, you will see the Lean Landing dash board below. Here you will be able to 
fill out information about your organization and contact information to the person in charge of Lean 
Landing at your organization in step 4 and 5. 
 
 
 
 
 
 
 
 
  



 
Step 4. Press the icon “my account” and then “My profile” and fill in your contact information as shown 
below. Remember to press save in the bottom of the screen when all information is filled out. Then please 
move on to step 5 and fill out information about your partner organization. 
 

 
 
 
 

 
 
  



Step 5.  Press the partner icon as depicted below. Hereafter you will be able to fill in information about 
your organization by pressing “add Partner” as shown below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



Step 6. Fill-in the spaces as seen below, so that other partners in the project easily can learn about your 
organisation, as showned in the exsample from Væksthus Sjælland. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

2. How to create leads / add project participants in Podio 
 
Step 1. From the dash board / main page click on to the “company” section and then “Add 
Company” as shown below. 
 

 

 
 
 
 
 



Step 2. In this section you should fill in the needed information about the companies, that wants 

to participate (go abroad) in the Lean Landing project. Below you will find a company description, 

which you can use for inspiration.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

3. How to create a Lean Landing inquiry 

Step 1. Press the “Inquries” icon as depicted below.  

 

 

 

 
 
 
 
 
 

 
 

 

 

 

Step 2. Fill in the spaces below.  Below you will also find a case exsampel, that shows what a 

Inquiry  can look like.  

 

 

 

 

 

 

  



 

 

4. How to respond to inquires 

 
Step 1. Press inquries and you will be relocated to the inquries section. Hereafter you can click on 

the different sections as shown below. In this section you will find information about the 

companies that wants to go to your country.  

 

  

 

 

 

 

 

 

 

 



  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 


